HOW TO SUBMIT YOUR QUARTERLY REPORT
ELECTRONICALLY

Filing a Lobbying Firm Quarterly Report

Filing a Lobbyist Employer Quarterly Report

Filing a Lobbyist Quarterly Report

Dual Role Filer (Responsible Officer/Lobbyist)




Filing a Lobbying Firm Quarterly Report

1. Visit https://lobbying.lacounty.gov/home.aspx

2. Click on the Login button of the portal titled “Lobbyist Entity Login”

Register

£ obbyist Entity Login £

» Renew or Terminate your registration

Publig Leaes I
Lobbyist Online Would you like to complete any of the following: Would) | |
Pl (ST = I
account. Some .
Lquired.  Most . U.pdateyourpr?flle A L Iead
. . » File Quarterly Disclosure Reports
nenticates via a . Uscrnanc
ddress must be + Pay fees and fines = =
= Submit a Request for Wavier
Click tl P sy 1

3. Type in your username. Your username is typically the email address you
provided to us at initial registration, or an email address which we have
authenticated and affiliated with you or your organization.

4. Type in your password. If you are unable to log in using your password,
you may be entering the incorrect password, or you may be locked out

e |If you forgot your password, click on the “forgot your password” link
and enter your email address to receive your new temporary password.

e If your account is locked due to 5 or more unsuccessful log in attempts,
you need to unlock your account by contacting the Lobbyist Desk at 213-
974-1093, or send an email to Lobbyist@bos.lacounty.gov

5. Once you have successfully logged in, click on the “Quarterly Reports” tab. As the
Responsible Officer, you must ensure that in addition to filing the quarterly report on
behalf of your firm, a Lobbyist Quarterly Report (LOB 6) is submitted by each
individual who qualified as a lobbyist at any time during the period of

July 1, 2016 through September 30, 2016. Each Lobbyist Quarterly Report can be
submitted via the Los Angeles County Electronic Lobbyist Filing System and must be
received by midnight on October 31, 2016.
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6. Next, select the option to “File Quarterly Report”
My Profile My Lobbyists/Affiliates Quarterly Reports

Quarterly Reports 2
@ View Instructions

County lobbyists, lobbying firms (including sole proprietors), lobbyist employers and 5K filers shall file no later than the end of the first month
after the close of each calendar quarter. A report containing information required per Chapter 2.160 the County’'s Lobbyist Ordinance.

Filing Year Filing Quarter
W W

2013 2nd View Report File a Waiver
2013 3rd View Report File a Waiver
2013 4th View Report File a Waiver
2014 1st View Report File a Waiver
2014 2Znd Wiew Report File an Amendment File a Waiver
2014 3rd View Report File an Amendment File a Waiver
2014 4th View Report File an Amendment File a Waiver
2015 1st View Report File an Amendment File a Waiver

2015 2nd File Quarterly Report

Once a quarterly report has been filed, you will receive a confirmation number
acknowledging its completion. After a completed report has been submitted, you can
return to your profile to view the report, file an amendment or file a waiver if late fees
have been applied.

Quarterly Reports L3
d view Instructions

County lobbyists, lobbying firms (including sole proprietors), lobbyist employers and 5K filers shall file no later than the end of the first month
after the close of each calendar quarter. A report containing information required per Chapter 2.160 the County’s Lobbyist Ordinance.

Filing Year Filing Quarter
W W

2013 2nd View Report File a Waiver
2013 3rd View Report File a Waiver
2013 Ath View Report File a Waiver
2014 1st View Report File a Waiver
2014 2nd View Report File an Amendment File a Waiver
2014 3rd View Report File an Amendment File a Waiver
2014 Ath View Report File an Amendment File a Waiver
2015 1st View Report File an Amendment File a Waiver

2015 2nd View Report File an Amendment File a Waiver




Filing a Lobbyist Employer Quarterly Report

1. Visit https://lobbying.lacounty.gov/home.aspx

2. Click on the Login button of the portal titled “Lobbyist Entity Login”

Register

£ obbyist Entity Login £

» Renew or Terminate your registration

Publig Leaes I
Lobbyist Online Would you like to complete any of the following: Would) | |
Pl (ST = I
account. Some .
Lquired.  Most . U.pdateyourpr?flle A L Iead
. . » File Quarterly Disclosure Reports
nenticates via a . Uscrnanc
ddress must be + Pay fees and fines = =
= Submit a Request for Wavier
Click tl P sy 1

3. Type in your username. Your username is typically the email address you
provided to us at initial registration, or an email address which we have
authenticated and affiliated with you or your organization

4. Type in your password. If you are unable to log in using your password,
you may be entering the incorrect password, or you may be locked out

e If you forgot your password, click on the “forgot your password” link
and enter your email address to receive your new temporary password.

e If your account is locked due to 5 or more unsuccessful log in attempts,
you need to unlock your account by contacting the Lobbyist Desk at 213-
974-1093, or send an email to Lobbyist@bos.lacounty.gov

5. Once you have successfully logged in, click on the “Quarterly Reports” tab. As the
Responsible Officer, you must ensure that in addition to filing the quarterly report on
behalf of your organization, a Lobbyist Quarterly Report (LOB 6) is submitted by
each employee who qualified as an in-house lobbyist at any time during the period
of July 1, 2016 through September 30, 2016. Each Lobbyist Quarterly Report can be
submitted via the Los Angeles County Electronic Lobbyist Filing System and must be
received by midnight on October 31, 2016.
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6. Next, select the option to “File Quarterly Report”

WELCOME TO OUR LOBBYIST ONLINE SYSTEM

By clicking on the tabs below, you can now electronically update your registration profile, fille required gquarterly disclosure reports,
pay fees and fines, submit walver requests and renew or terminate your registration

My Profile My Lobbyists/Affilintes Quartaerly Reports

| Quarterly Reparts _
kdl View Instructions

County lobbylsts, lobbying firms (ncluding sole proprietors), lobbylst employers and 5K fllars shall file no latar than the end of the first month
after the close of each calendar quarter, A raport contalning Infarmation requlred par Chapter 2,160 the County's Lobbylat Ordinance.

Filing Year Filing Qunrter

s v
2011 Ath View Report lile & Walver
2014 In View Report Film & Waiver
2014 and View Report File an Amendment File & Waiver
2014 Jred View Report File an Amendment File & Waiver
2014 dth Yiew Beport File an Amendment File & Waiver
2015 16t Yiew Report File an Amendment File & Walvar

"01\ J“(' ‘

Once a quarterly report has been filed, you will receive a confirmation number
acknowledging its completion. After a completed report has been submitted, you can
return to your profile to view the report, file an amendment or file a waiver if late fees
have been applied.

Quarterly Reports 2
[d view Instructions

County lobbyists, lobbying firms (including sole proprietors), lobbyist employers and 5K filers shall file no later than the end of the first month
after the close of each calendar quarter. A report containing information required per Chapter 2.160 the County’s Lobbyist Ordinance.

Filing Year Filing Quarter
W ki

2013 2nd View Report File a Waiver
2013 3rd View Report File a Waiver
2013 4th View Report File a Waiver
2014 1st View Report File a Waiver
2014 2nd View Report File an Amendment File a Waiver
2014 3rd View Report File an Amendment File a Waiver
2014 4th View Report File an Amendment File a Waiver
2015 1st View Report File an Amendment File a Waiver

2015 2nd View Report < File an Amendment x File a Waiver >




Filing a Lobbyist Quarterly Report

1. Visit https://lobbying.lacounty.gov/home.aspx
2. Click on the Login button of the portal titled “Lobbyist Entity Login”

A obbyist Entity Login ~ Publig Lo I
Lobbyist Online Would you like to complete any of the following: Wouldp

Ploass Gl yoldn dscinaims and possveoird.
account. Some

Equired,  Most
henticates via a
ddress must be

+ Update your profile * Acceouanl Inlorrriabion
+ File Quarterly Disclosure Reports

» Pay fees and fines

= Submit a Request for Wavier

= Renew or Terminate your registration

Register

Uzcrnanic:

Click Password:

3. Type in your username. Your username is typically the email address you
provided to us at initial registration, or an email address which we have
authenticated and affiliated with you or your organization

4. Type in your password. If you are unable to log in using your password,
you may be entering the incorrect password, or you may be locked out

e If you forgot your password, click on the “forgot your password” link
and enter your email address to receive your new temporary password.

e If your account is locked due to 5 or more unsuccessful log in attempts,
you need to unlock your account by contacting the Lobbyist Desk at 213-
974-1093, or send an email to Lobbyist@bos.lacounty.gov

5. Once you have successfully logged in, click on the “Quarterly Reports” tab. This
filing period covers the time during which you qualified as a lobbyist from July 1, 2016
through September 30, 2016. Each Lobbyist Quarterly Report can be submitted via
the Los Angeles County Electronic Lobbyist Filing System and must be received by
midnight on October 31, 2016.

WELCOME TO OUR LOBBYIST ONLINE SYSTEM
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6. Next, select the option to “File Quarterly Report”
My Profile Quarterly Reports

~

B view Iesrnetion:

Quarterly Reports

County lobbylsts, lobbying firms (induding sole proprietors), lobbvist employers and 5K filers shall file no later than the end of the first month
aftsr the dose of gach calendar quarter. A report containing information required per Chapter 2,140 the County’s Lobbyist Ordinance

2012 nd View Rasport Fue 2 Wanves
2013 3rd Yo Raoor Free & tarres
2013 4th Views Reoort Fuz 2 Waer
2014 1st Yiew Reoont Free 8 Warees
Pyl and View Regort fie an Amencment Foe 3 Warves
2014 3ed Yoo Raoon Fiie s Amencment Fre & Warver
2022 L View Report Fue an Amencmernt Fie 2 Weawer

2013 ist ¥iow Repon File an Amencrmen: Fre & Warves

Once your quarterly report has been filed, you will receive a confirmation number
acknowledging its completion. After a completed report has been submitted, you can
return to your profile to view the report, file an amendment or file a waiver if late fees
have been applied.

My Profile Quarterly Reports

~

il Vimw Instouctions

Quarterly Reports

County lobbyists, lobbying firms (including sole proprietors), lobbyist employers and 5K filers shall file no later than the end of the first month
after the close of each calendar quarter, A report containing information required per Chapter 2,160 the County's Lobbylst Ordinance.

Miling Year Pliing Quarter
v s

2013 nd Yiew Report Flie a Walver
2013 Srd View figport Flie s Walver
2013 ath Yiew Report Flie s Walver
2014 it Yiew Report File & Waiver
2014 ng Viaw Raport File an Amenamant File # Waiver
2014 3rd Viaw Report File an Amendment Flie o Waiver
2014 ath View Report Flle an Amendment Flie a Walver

2019 1st SRS ENTS nt
2013 2nd Pile an Amendment Flie a Walver

NOTE: If you are an individual contract lobbyist (sole proprietor) you must
also file an LOB 7 for your lobbying firm. See Steps 4 — 8 under “Dual Role
Filer (Responsible Officer/Lobbyist)”.




Dual Role Filer (Responsible Officer/Lobbyist)

1. Visit https://lobbying.lacounty.gov/home.aspx

2. Find the second portal entitled “Lobbyist Entity Login” and click on the
“Login” button

A obbyist Entity Login ~ Publig Lo I
Lobbyist Online Would you like to complete any of the following: Wouldp

Ploass Gl yoldn dscinaims and possveoird.
account. Some .
+ Update your profile . Account Inforrration

ired.  Maost
[aure o + File Quarterly Disclosure Reports

henticates via a
ddress must be

» Pay fees and fines Uscrnamc:

= Submit a Request for Wavier

+ Renew or Terminate your registration Click t Password:

Register

Pducvy Ll Bespssbor Pasra:

Sroot Your Password:

3. Type in your username. Your username is typically the email address you
provided to us at initial registration, or an email address which we have
authenticated and affiliated with you or your organization

4. Type in your password. If you are unable to log in using your password,
you may be entering the incorrect password, or you may be locked out

e If you forgot your password, click on the “forgot your password” link
and enter your email address to receive your new temporary password.

If your account is locked due to 5 or more unsuccessful log in attempts, you need
to unlock your account by contacting the Lobbyist Desk at 213-974-1093, or send
an email to Lobbyist@bos.lacounty.gov

5. Once you have successfully logged in, please note the position of your current role
on the upper right hand corner of your screen.

Home FAQs ContactUs

My Profile My Lobbyists/Affiliates Quarterly Reports
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6. Click on the Quarterly Reports tab. As the Responsible Officer, you must ensure
that in addition to filing the quarterly report on behalf of your firm or organization, a
Lobbyist Quarterly Report (LOB 6) is submitted by each employee who qualified
as a lobbyist at any time during the period of July 1, 2016 through September 30,
2016. Each Lobbyist Quarterly Report can be submitted via the Los Angeles County
Electronic Lobbyist Filing System and must be received by midnight on October 31
2016.

Home FAQs ContactUs

Current Role: necorstie Othce -

7. Now select the option to “File Quarterly Report”

My Profile My Lobbyists/Affiliates Quarterly Reports

Quarterly Reports 2
@ view Instructions

County lobbyists, lobbying firms (including sole proprietors), lobbyist employers and 5K filers shall file no later than the end of the first month
after the close of each calendar quarter. A report containing information required per Chapter 2.160 the County’s Lobbyist Ordinance.

Filing Year Filing Quarter
Kl N

2013 Znd View Report File a Waiver
2013 3rd View Report File a Waiver
2013 Ath View Report File a Waiver
2014 1st View Report File a Waiver
2014 2nd View Report File an Amendment File a Waiver
2014 3rd View Report File an Amendment File a Waiver
2014 4th View Report File an Amendment File a Waiver

2015 1st View Report File an Amendment File a Waiver

2015 2nd File Quarterly Report



8. After you have filed a quarterly report on behalf of your organization, proceed to
filing a quarterly report on your own behalf by changing your role to “lobbyist”.

Home FAQs ContactUs

@ s be"ﬁ >

WELCOME TO OUR LOBBYIST ONLINE SYSTEM

file reguired guarterly disdosure reports
Regsiration Sizhis
View/Amend Profie Ifommation
Renendl Ragistration Dat=
Crang= Passsos Terminzton T
Make a Payment
9. Once again, click on the Quarterly Reports tab
Home FAQs ContactUs
Current Role: iopoyge: -

WELCOME TO OUR LOBBYIST ONLINE SYSTEM

Viow'Amend Profie Foomation

Crange P=ssaors Termiration Cat=

Make a Payment

(see next page for further instruction)



10. Now select the option to “File Quarterly Report”

My Profile Quarterly Reports

Quarterly Reports £
@ view Instructions

County lobbyists, lobbying firms (including sole proprietors), lobbyist employers and 5K filers shall file no later than the end of the first month
after the close of each calendar quarter. A report containing information required per Chapter 2.160 the County’s Lobbyist Ordinance.

Filing Year Filing Quarter
'd 'd

2013 2nd View Report File a Waiver
2013 3rd View Report File a Waiver
2013 4th View Report File a Waiver
2014 st View Report File a Waiver
2014 2nd View Report File an Amendment File a Waiver
2014 3rd View Report File an Amendment File a Waiver
2014 4th View Report File an Amendment File a Waiver
2015 1st View Report File an Amendment File a Waiver

2015 2nd File Quarterly Report

Once a quarterly report has been filed, a confirmation number is generated in
acknowledgment of its completion. In your case, each of your completed reports will
have a confirmation number. To view each report, file an amendment or file a waiver if
late fees have been applied, simply login and select the role affiliated with the report
you wish to view. For instance, by selecting “responsible officer” you will be able to
view the report for your firm or organization. By selecting “lobbyist” you will be able to
view your individual report (LOB 6).

My Profile Quarterly Reports

Quarterly Reports .

@ view Instructions

County lobbyists, lobbying firms (including sole proprietors), lobbyist employers and 5K filers shall file no later than the end of the first month
after the close of each calendar quarter. A report containing information required per Chapter 2.160 the County’s Lobbyist Ordinance.

Filing Year Filing Quarter
7 7

2013 Znd View Report File a Waiver
2013 3rd View Report File a Waiver
2013 4th View Report File a Waiver
2014 1st Wiew Report File a Waiver
2014 2nd Wiew Report File an Amendment File a Waiver
2014 3rd Wiew Report File an Amendment File a Waiver
2014 4th Wiew Report File an Amendment File a Waiver
2015 1st Miew Report File an Amendment File a Waiver

2015 2nd Wiew Report File an Amendment File a Waiver




